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  To  Log In : 
 1.  Select type of student (Thai or Non-Thai). For example, select Thai as 
 2.  Enter your Thai ID Number. 
 3.  Click at  
  
   
  
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 
 NOTE : If you are Non-Thai, you must enter your passport number. 
 4.  Then, enter your Seat No. and your nickname  and click at    

LOG IN  

 1 

 2 
 3 

 4 
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 Download Details About New Student Registration 
 To download details about new student registration, follow these steps: 
1. After you have logged in, the system displays the student's interview results showing the Seat Number,  
Student Name, Major and Level of the student. Please see the picture below: 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
2. To download the registration information, click at  

 2  1 
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3.   Then the system displays the registration information details of the student as shown in the picture below.   
   You can click to download the information in Thai at  [Download for Thai Version] , and you can  download 
the PDF program for reading a PDF file by clicking 
 

  
   

 3 

 Click for link to Registration page. 

 Click for link to Postponing page. 

 Click for link to Late Registration page. 
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 New Students’ Registration  
 The steps for “Registration” are as follows : 
 1. Click at “Registration”      
 
 
 
 
 
 
2.       Then the system displays the first page of the Registration menu as shown in the picture below.  

There are 3 choices  of “Registration” for new students.  
• “Registration” is for regular registration.  
• “Late Registration” is for delayed or late registration. 
• “Postponing Registration” is for maintaining a student’s placement. 

 

 
 
 
 
 
 
 

 1 

 2 
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 Regular Registration for New Students   
  
 
 
 
 
 The steps for regular registration are as follows : 
1. Click at Registration on the first page. 

  2. Then the system displays the Registration page as shown in the picture below. This section will show the 
student’s name, PC Level, Seat number, Major, and Math Level (for this sample, Math scores are shown as 
“Exempt”. This means your math score is already PASS. You do not  need to study Math). 
 

 1 

 2 
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 3. Then click at  under “Select ”.   Then click at  for registration.  

  
4. The system displays the details of the cost of registration for the student. The details are as follows: 
 - Tuition Fee is the cost of the courses.  
 - Materials Fee is the cost of textbooks and other materials.  
 - Postponing Fee is the cost for maintaining the student’s placement.  
 - Late Registration Fee is a charge for registration delays or late. 
 - Total Payment Due is the total cost of registration.  
 
 
 
 
 
 
 
 
 
 
5. Then, click at to confirm your registration. 
6. Click to register.   
  

 3 

 6 

 5 
Due 

 4 
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7. Then, enter your data in Pre-College Application Form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. Click at  

 7 

 8 
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 How to Print an Invoice 
 The steps for printing an invoice to pay the registration fee at the bank are as follows: 
 1. Click  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 2. Then click to confirm.   
 3. Click When the system says “System Already Complete”  

 2  3 

 1 
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4. Click at Print Invoice  
 
 
 
 
 
 
 
 
5. Then the system displays an invoice in a PDF file. You can print the invoice by clicking at the icon 
Print  or click at “File” and then click at the sub-menu “Print” (or key a shortcut at the keyboard  by press-
ing Ctrl+P). 

 4 

 5 
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 Examples of Invoice forms which are for used by the student to pay the registration fee at the bank. 
 - For student  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 - For Siam Commercial Bank 
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 Late Registration for New Students   
  
 
 
 
 The steps for new students who register late are as follows :  
1. Click at “Late  Registration” at the first menu. 

2. Then the system displays the “Request Late Registration” page as shown in the picture below.  
 In this section, you have to fill in the following information : 
 - Tel for your telephone number 
 - Email for your email address 
 - Reason for late registration for describing  your reason for registering late. 
 -  New Registration Date  for selecting your new registration date. The date you choose must do not 
later than 4 business  days after the results announcement. 
 3. Then click at  
 
 

 1 

 2 

 3 
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4. The system shows the details of “Request Late Registration” which you can check before sending the 
information to the PC Staff. Then, click at  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. When you have finished step 4, you have to print the Late Registration Request form, which is submitted 
to the PC Staff. 

 5 

 4 

0899999999 
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 How to Print a Late Registration Request Form 
 
 
 
 
The steps for printing a Late Registration Request Form to be submitted to the PC Staff are as follows: 
 
1. Click at Print Late Registration Request   
 
2. Then the system displays a Late Registration Request form in a PDF file. You can print it out by 

clicking at “Print”  or click at Menu “File” and then click at the sub-menu “Print”  
 (or key a shortcut at the keyboard by pressing Ctrl+P).   
   
 
 
 

 2 

089999999
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 Example of a Late Registration Request Form which a student needs to submit to the PC Staff. 

Your request will be considered by the Pre-College Commitlee. 

0899999999 
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 Maintain New Student’s Placement (Postponing Registration)   
  
 
 
 
 
 The steps for maintaining a new student’s  placement are as follows :  
1. Click at “Postponing Registration” on the first page of “Registration” . 

2. Then the system displays the Postponing Registration page as shown in the picture below. This section  
shows the student’s name, PC Level, Seat number, Major, and Math Level (for this sample, Math scores 
are shown as “Exempt”. This means your math score is already PASS. You do not need to study Math). 

 
 
 

 1 

 2 
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 3. Then click at  under “Select”. Then click at   

4. Then put in your reason for postponing your registration.  
5. Select your Quarter . 
6. Enter your address,  telephone number, fax number, mobile number and  e-mail address.  
7. When you have finished entering your information, please click at  
   
 
 
 
 
 
 
 
 
 
  

 5 

 3 

 4 

 6 

 7 
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   You can view the postponement conditions by clicking at  

555 5555 
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 How to PRINT an INVOICE 
 
 
 
 
The steps for printing an invoice to be used to pay your fee at the bank are as follows: 
 
1. Click at Print Invoice 

 
 
 
 

 
2. Then the system displays an invoice in a PDF file. You can print the invoice by clicking at Print  or 

click at “File” and then click at the sub-menu “Print” (or key as shortcut at the keyboard by pressing 
Ctrl+P).  

  
  

 2 

 1 
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 Examples of Invoice forms which are used by the student to pay the deferral fee at the bank. 
 - For Student 

 
 - For Siam Commercial Bank 
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 Update New Student Information (Update Personal Data)  
 After you have finished the registration there are 2 more menus for students : 
 - Update Personal Data menu is for editing a student’s personal information.  
 - Payment Status menu is for checking the status of a student’s payment. 
 

  The steps for updating personal information for new students are as follows : 
1. Click at   from the Main Menu.    
 
 
 
 
 
 
2. Then the system displays the Update Personal Data page as shown in the picture below. You can view 

all of your current data. In case you need to edit the data, please click at  
 
 

 1 

 2 



           MUIC  Pre - College  Program  For  New Students                                                                                                Page   23             

 

3. After you have finished editing, please click at 

 3 
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4. Click                                        to send the information to the PC Staff.    
 
 
 
 
 
 
 
 
 
5. Click                         
 
 
 
 
 
 
 
 

 5 

 4 
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 View Payment Status for New Students 
1. Click at   on the Main Menu.  

 
 
 
 
 
 
 
 
2. Then the system display the Payments Status page as shown in the picture below :  
 - Payment Status : No - means you have not paid yet. 
                                           Yes - means you have already paid. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 1 

 2 Payment Status 
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 Registration for New Students Who Have Postponed Their Entry to Pre-College 
1.      Click at  
 
 
 
 
 
 
2. The system displays the registration page as shown in the picture below : 

   
       Then the system displays the first page of the Registration menu as shown in the picture below. 

There are 3 choices of “Registration” for new students.  
• “Registration” is for regular registration.  
• “Late Registration” is for delayed or late registration. 
• “Postponing Registration” is for maintaining a student’s placement. 

 
 
 

 1 

 2 
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 Registration for Postponing Students  
3.     Click at  “Registration” on the first page. 

4. Then the system displays the Registration page as shown in the picture below.  
 A : This example shows the student’s postponed results. 
 
 
 
 
 
  
 B: This example shows the student’s postponed results and the results of a more recent Entrance Exam. 
 Select the results that you want to use for your registration.   Please note that the other results will be 
 cancelled. 

 3 

 4 
  A 

  B 

entrance 
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Due 

 Confirm Registration  6 

5. Click  Register after you have made your selection. 
  The system  display details page cost of registration for each student. The details are as follows : 
 - Tuition Fee is the cost of the courses.  
 - Materials Fee is the cost of textbooks and other materials. 
 - Postponing Fee is the cost for maintaining the student’s placement.   
 - Late Registration Fee is a charge for registration delays or late.  
 - Total Payment Due is the total cost of registration.  
 
 
 
 
 
 
 
 
 
 ** Note: The Deferral Fee is minus 5,000 because this student paid a postponement fee, which is refunded  to 
him when he registers. 
6. Then click at                                             to confirm the registration. 
7. Click at   
 
 
 
 
8. When you have finished registering, you have to print an Invoice  to  make your payment at the bank. 

 7 

 8
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 How to PRINT an INVOICE 
 
 
 
 
The steps for printing an invoice to be used to pay your fee at the bank are as follows: 
 
1. Click at Print Invoice  
 
 
 
 
 
 
2. Then the system displays an invoice in a PDF file. You can print the invoice by clicking at Print  or 
click at “File” and then click at the sub-menu “Print” (or key a shortcut at the keyboard by pressing Ctrl+P). 

 2 

 1 
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 Examples of Invoice forms which are for used by the student to pay the registration fee at the bank. 
 - For student  

 
 - For Siam Commercial Bank 
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 Late Registration for Postponing Students 
  
 
 
 
 The steps for new students who have postponed their registration are as follows :  
1. Click at Late Registration on the first page. 
   
 
 
 
 
 
 
2. The system displays the “Request Late Registration” page as shown in the picture below:  
 In this section, you have to fill in the following  information : 
 - Tel for your telephone number 
 - Email for your email address 
 - Reason for late registration for describing  your reason for registering late. 
 - New Registration Date for selecting your new registration date. The date you choose must do not later 
than 4 business  days after the results announcement. 
 3. Then  click at  
 
 

 1 

 2 

 3 
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4. The system shows the details of “Request Late Registration” which you can check before sending the 
information to  PC Staff. Then, click  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 - Click  
 
 
 
 
 
5. When you have finished your request, you have to print a Late Registration Request to handed  to the 
PC Staff. 

 4 

 5 

089-5555555 
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 How to Print a Late Registration Request Form 
 
 
 
 
 
 The steps for printing a Late Registration Request form to be submitted to the PC Staff are as follows: 
 
1. Click at Print Late Registration Request   
 
2. Then the system displays a Late Registration Request form in a PDF file. You can print it out by 

clicking at Print  or click at Menu “File” and then click at the sub-menu “Print” (or key a shortcut 
at the keyboard by pressing Ctrl+P).   

  
   
 
 
 

 2 
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 Example of a Late Registration Request form which a student needs to submit  to the PC Staff 

Your request will be considered by the Pre-College Commitlee. 

083-3333333 
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 Postpone for Postponing Students 
  
 
 
 Any postponing students who retake the MUIC entrance exam and get a higher entry level on that exam 
must update their status online on the Postponing Registration page. 
 
1.  Click at “Postponing Registration” on the first page. 

   
2. Then the system displays the Postponing Registration page as shown in the picture below. This section  
shows the Student’s Name, PC Level, Seat Number, Major and Math Level . 

 1 

 2 
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 3. Then click at  under “Select” . Then click at 
 
 
 
 
 
 
 
 
     Remark :  If you select the most recent exam result, your postponement fee from the previous status 
will  be transferred to the most recent registration and the other one will be cancelled. 
Please note that you are required to enter new information on the postponement form. 
 
4. Then put in your reason for postponing your registration.  
5. Select your Quarter . 
6. Enter your address,  telephone number, fax number, mobile number and  e-mail address.  
7. When you have finished entering your information, please click at  
   
 
 
 
 
 
 
 
 
 
  

 5 

 3 

 4 

 6 

 7 
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   You can view the postponement conditions by clicking at  
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 Update New Student Information (Update Personal Data) For Postpone Students 
 After you have finished the registration process, there are 2 more menus for students : 
 - Update Personal Data menu is for editing a student’s personal information.  
 - Payment Status menu is for checking the status of a student’s payment. 
 

  The steps for updating personal information for new students are as follows: 
1. Click at   from Main Menu    
   
 
 
 
 
 
 
2. Then the system displays the Update Personal Data page as shown in the picture below. You can view 
all of your current data. In case you need to edit the data, please click at  
 
 
 

 1 
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3. After you have finished editing, please click at 
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4. Click at                                         to send the information to the PC Staff.    
 
 
 
 
 
 
 
 
5. Click at  
 
 
 
 
 
 
 
 

 5 

 4 
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 View Payment Status for Postpone Students 
  
1. Click at   on the Main Menu.  

 
 
 
 
 
 
 
 
2. Then the system displays the Payments Status page as shown in the picture below :  
 - Payment Status : No - means you have not paid yet. 
                                           Yes - means you have already paid. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 1 

 2 Payment Status 
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The steps for logging out are as follows: 
 1.  Click  
 2.  Then the system displays Log In page as the picture below. 
 3.  If you would like to log in again, please enter your ID Number and click at 
  
  
  
                   
 
 
 
 
 
 
 
 
 
 

  
 

Log  Out 

 3 

 2 

. 


